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QUALTIFICATION STANDANDS FOR 03 MAY #
ACCOUNTANT S AND AUDITOKS

Zducation or Experlence:
For grade Gs-05: Applicants must meet one of the

{
J> fcllowing:
i @ﬁéééf”M’ﬁf&ézuccessful completion of 2 venrs of study in

LTS
e e

T Y

account ancy at a reCOgnlzeu cuilege, unxv;xakay, O business

'school above the high scl.ool level which i1ncluded or was

supplemented by an accounting major (24 semester hours,or 36

quarter hours, 1in accounting and audltlng subjects) . Account : ng

and related accounting courses should cover the (1) concepts,
theories, principles, and practices of general and cost
accounting, municipal and governmental accounting, audliting,
taxation, budgptary control, i1nvestnent, ard related

mathematics of buslnebu; (n}.Legai principles governing

business ‘transactions and rclatlonshlps; (c) subsequent

applied courses 1in economnics, banking, statistics, business
Organization and principles of mangement; and (d) advanced
techniques and practice relating to spécxalixed branches of

accounting. An academic year of study 1s cons:dwred toe

B e e e

cover: 30 semester hours or 45 Jquarter nours, Such study ~
should i1nclude an average cf at least 6 scinester hours a year

in accounting or related acounting subjects. This education

may be substituted on the bubls of l auademnc year of study
gre iy H B PR XN e i e e
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for 18 month of experxunge.
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Threoe years of pnuqr9531VH1y responsible

experience 1n accounting.r aualting work wnich would
provide (1) a thorough understanding and 1ntimate knowleage
cf the doctrines, thearies, przn;jpies, and tcrmincloqgy
appropriate to accountancy, such as can be galned through
paragraph 1 above; (2) the practical application of such
theories, principles, and accepted procedures characteristic
of the occupation to bhusiness or governmental transactic
and of such scope, level, and quality as to assure the
individual's overall ability to undertake professiondl
accounting and auditing wqu;‘and (3) an understanding of
related occupational fielas such as economlcs, statlstics,
business law, general manaaemert, etc, and the interrelation-
ship of accounting with these processes. This experience will
e cevaluated on the basls of its comparabllity to a
professional accounting curriculum, as to both quantity
and cquality of work done, taking into consxdefatlon t L
type and nature of the experience, the basic knowledges
used and needed, and the relatedness of the work to the
content of éhe courses of a normal accéuntinq curriculum,

3, Any tlme-équ1vaient combinatilon of 1 and 2 above.

4. Non-qualifying experilence: The following types

of experience will not be accerted as qualifying for these
positions: Experience 1n posltions where the Gutx s a1d
not .require full knowledge and application of generally
accepted accounting or auditing principles and standards

such as (1) an operator of accounting or bookkeeping machines;
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(2) Bookkeeper or minor accounting or clerical posit ians

(e.g., time, leave, payroll, voucher examining: porting
a

transactions to uchounting tecordsy reconciliation of

accounts, records, and dUFumvn!ﬁ: coding accounting

transactions, etc,); (3) such positions as those of office
innagers which have involved supervision of accountants,
auditor or bookkeepers, unless it is clearly shown thaﬂ
the applicant actually patticipated in the accounting work
under his supervision or was responrible for the technical
adequacy Thereof; and (4) any other positions which do not
involve creative, analytical, evaluative, or interpretive
work that in .all instances applies a range and depth of
knowledge and judgment characteristic of the accounting
profession, |

For grade GS8-07: _Applicants must meet one of the

following:_
m 'y
_ﬁtﬁfﬁ gilq $. Successful completion of 4. years of study in
[

nncy at a _recognized colleqe or university which

W RS e s P 2

acCcou

it E

included or was supplemented by an’ accounting major,
HJuch etudy should include an average of at least 6 semerster
hours a year in accounting ot related aCﬁuunting subjects,

LS

l{f L‘ti\‘“&& (;/ Four and one-half years of experlence in

h““brwxﬂssional accountlng or nuditlng work which required

gm4@5w

Knnwlﬂdgﬁ and application of yenerally accepted accauntlng

and audiLinq princlples, theory, and practices, provlde

that at least 9 montha of the .experience muat have been at

i T RN A e TR T T

4 lavel of diff{culty comparablu to that of G5-06, or 18

montha muat have been at a level of difficulty comparable
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at lezst to that of grade GS-05, 1n the Federal Service,
) - - /-

%ﬂi Any time-egulvalent combination of ﬁﬁgnd

4L
L LbOvT,

For grade GS-09: Applicant must meet one of the

&ol?awinq:
,xo. Possession of a masters degree in accounting

T R e gt

with a minlmum combined total of 36 semester hours or

JERE—es— S

Alvalent in graduate and undexgraduate accountlng

Rt

courses.

zaffufﬂﬂ IJQ. Six years of experience in professional

Egéauntépq or audltlng work which required knowledge and
application of generally accepted accounting and auditing

srineiples, theory, and practices, provided that at least

T T

2 months of the experience must have bean at a leV&l of

éz“flcuIVy vom@areble to that of GS-08, or 18 months

s e e Y T R A AR, AL M T TR N S e
e o cap i ot 4

must have been at a level of dlffxculty comparable at
least %o éhat of grade Giﬂﬂl. 1n the Federal Service.

” Mlo;WMégzkposse551on of a certificate as
ertified Puhlic Accountant in a~State, Territory, or
the District of Columbia, provided the certificate number,

date, and place of issuance are clearly stated,

11, Any time equivalent combination of 8 and 9 above .
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. Accountant GS-5, G5-7

Taperience, training, and related requirements

s For grade G
/ot The To lowing: ,
1. Successful completion of 4 years of study
_, which included or was supplemented by an ac-
. Sounting major (24 semester hours, or 36 quar-
~ " _ter hours, in accounting and auditing subjects)
from a member, or associate member school of

¢ Applicants must meet one

the American Association of Collegiate Schools

_of Business or in a residence school above high-
school level. An academic year of study is con-
sidered to cover 30 semester hours or 45 quar-
ter KoV 67

/ 2. Threo ycars -of progressive experience

V. "which provided knowledges, abilities, and skills

- fully equivalent to those normally acquired in
.7 four yenrs of successful study of the kind and
" ‘quality described in parsgraph 1 above. To
" be acceptable the experience must have pro-

vided a knowledge of generally accepted prin-
ciples, theory, and practices of accounting and

» _auditing and of their application to account-

* . ing problems and must have been of such scope,

~ ovarall_ability to undertake professional nc-
counting and _suditing work. The experience
will be ovaluated on the basis of its compara-
bility to a full 4-year professional accounting
curriculum, as to both quantity and quality of

“Ne_/ o level, and quality as to assure the applicants’

work done, taking into consideration the type -

and nature of the experience, the basic knowl- -

edges used and needed, and the relatedness of

‘the work to the content of the courses of a nor-

~ mal accounting curriculum; or '

iy 3. Any time-equivalent combination of 1 or’
Jo 2 above. For this purpose education of the
- type described in paragraph 1 which included

- an average of 6 semester hours per year in
accounting subjects may be substituted for ex-

" perience on the basis of 1 academic year of
-study for 9 months of experience; or '

4. The possession of a certificate as Certified

Public Accountant obtained through written

‘. examination in s State, Territory, or the Dis-

trict of Columbia, provided the certificato num-

ber, date, place of issuance, and whether the

. Ap'pr"o‘ve‘d For Releaée 2000/08/1,5?;;..C]A-RDP80-01341A00010094QO42-0.
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certificate was obtained through written exani-
ination are clearly stated in the application.

For grade (4S-7: Applicants must meet the
education ‘or experience requirements for grade
GS-5 above plus one of the following:

6. Completion of 1 year of sradunte study
in accounting or related fields with a minimum
combined totnl of 30 semester hours or cquiva-
lent in graduate and undergraduate account-
ing courses,

6. One year of experience in professional ne-

-counting or auditing work which regui .

knowledge and application of generally ac-
cepted accounting and auditing principles,

‘theory, and practices, or in the teaching of ac-

countancy in a residence school above the high-
school level, provided that at least 6 months

. of the experience must have been at a lovel of

difficulty comparable to that of grade (i5-6, or
1 year must have been at a level of difliculty
comparuble at least to that of grade Gi-3, in
the Federal service (for audit positions in Lo

. General Accounting Office only audit expu..-

ence is acceptable) ; or ‘
7. Any time-equivalent combination of 5 and
6 above; or .
8. College graduates with at least 24 semestor
hours, or 36 quarter hours, in accounuing and
auditing subjects who do not meet tie ovher

 educational or experience requiremenis iur

grade GS-7 may qualify for GS-7 if they e
‘one of the following criteria:

a. College grade average of “B” or equiva- )

~‘lent or better, This is either (1) tho sverage

of all completed college courses leading tuwarc
the bachelor’s degree; or (2) the average of
all college courses leading toward the bachelor’s:

" degree completed during the last 2 years; op

(3) the average of all college courses leadiing

.— toward the bachelor’s degrcoe completed during

. the first 8 years.

" rated eligible under a.(3) above sui -t to grad-

. uation, or provisionally eligible unu . _
in their junior year they had a “B” average (or

(2) if

equivalent) or better, - Students who qualify

" provisionally under n(2) will be required to

submit evidence at the time of appointment

L R (/ March 1959

}

v

¢ errnr. e L P
g

(Senior students may be -



R . Approved For Releuse 2000

CAUNTING SERIES

show g tiat their “B” average was maintained
for thiir Inst @ years.)
W Grwdaation in the upper 25 percent of
u.e.ll' cluss, This is the upper quarter of the
rvaduating class in the college or university or
wwm' subdivision (e.g., school of business ad-
% ‘mqtrm on)
 Possession of o certificate as a Certified
l‘ublic Accountant obtained through a written
examination,

Additional alternative requirements

3. College graduates who have had student
ioiineo experience (in Government or indus-
try) may have such experience crodited toward
tho (35-7 experience requirement on.a month-

if:
& It was e¢losely related to and integrated
with the college carcer,
2. In those cases where only student trainee

.xperience i8 used to meet the full GS~T re-.

guirements, at least one period of trainee ex-
~ooence (not less than 60 days) was equivalent
-~ work st the GS+5 level in the Federal serv-

ic . or in those cases where a combination of -

s st crainee and other work experience is

s aceet the full GS-T requirements, at least

wne period of tho student trainee experience

wus wgoivalent to work at the GS—4 level and

i days or more of the total experience was

aoealent to work at the GS-5 level in the Fed-
LGl SETVICR.

¢. The performsnce of such work clearly.

onserated the abilities needed for success
& “ae oo for which they are being considered.

A seounting Technician experience gained .

. wine federal service will be acceptable for
noncompetitive appointments for grade GS~7
when «i of the following conditions are met:
The employee is being considered for re-
assignment from a technician position in grade
GS T ov «hove to 6 very similar professional
position i the same specialty area at Grade
Goo T and
u. "i'ho employce meets the basic competitive
qualifieation requirement specified for all pro-
{ossioni positions at grade G8-8 and when neo-

h 1is9

tor-month basis up to a maximum of 12 months, -

S CITIA-BIDR 80 0d@4 101 000400 2-0

G5-510

essary under that requirement kas passed the
same written lest in accounting subjects which
is required for competitive purposes and with
the same minimum score (the substitution of
education in paragraph A above may also be
allowed) ; and

¢. Any technician experience which is accept-
able in lieu of professional experience must be
quasi-professional in character and of the GS-T7
or higher level; and

d. The duties, degree of responsibility, and
subject matter of the professional and the tech-
nician positions are sufficiently similar to dem-
onstrate clearly that the employee has the nec-
essary background to perform satisfactorily the
duties of the professional position to be filled;
and

e. A certification has been made by a profes-
sional accountant who is supervising his work
directly or indirectly that the employee has the
abilities, interest, and capabilities to perform
successfully the work of a professional account-

- ing position,

After lateral reassignment made under the
above conditions, the reassigned employcs will

- be expected to clearly demonstrate his ability

to perform the work of his new position in &
professional manner before he is plomoted to
a higher grade professional position in accord-

~ance with the standards for the higher grade.

11. Noncompetitive substitution of educu-
tion.—Any Federal employee who has success-
fully completed at least 24 semester hours, or
the equivalent, of study in a residence school

" above high-school level in accounting subjects

may substitute such study for 2 years of the
experience required for GS-5 providing both
of the following conditions are also met:

a. The written accounting test has been

- passed with the score required in current com-
- petitive examinations; and

b. A certification has been made by a profes-
sional accountant who is supervising his work
directly or indirectly that he has the abilities,
interest, and capabilities to perform successfully
the work of o professional accounting position.

Credit will not be allowed under this provi-
sion for partial completion of the required 24

e

.
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somestar hours, or the equivalent, of study in
accounting subjects.
Nonqualifying expericnoe

Exporience in such positions as the follow-
ing will not be accepted for the 1 year of ex-
porience required at tho GS-T level. Neither
will it bo accepted as qualifying at the GS-5
jovel unless the applicant clearly shows that the
experionco has provided the knowledges, skills,
and abilities described in paragraph 2 above:
(1) Bookkeeper or minor accounting or cleri-
cal positions; (2) accounting or bookkeeping
machine operators; (3) auditor positions in
which the work has been confined to checking
the accuracy of bookkeeping entries or has in-
volved principally the maintenance of client’s
books, commonly referred to as “writeups”; (4)
such positions as those of office managers or
owners which have involved supervision of ac-
countants, auditors, or bookkeepers, but not
participation in the accounting or auditing

work with responsibility for its technical ade- -

quacy; (5) positions concerned with taxation
matters not requiring the application of gen-
erally accepted accounting and auditing prin-
ciples.
Written tests

Y Applicants qualifying for grades GS-6 or

$1178T O 832
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GS—

7 on the basis of education or CPA cere.i:=wn
will not be required to take a written tosw.

Applicants who do not qualify on the brsls
of 4 or more years of college education which
included or was supplemented by 24 semesier
hours in accounting subjects or who do wot
possess a CPA certificate will be required to pass
an accounting test. This test is mandatory and
may not be waived for noncompetitive actions
or for temporary appointments in the absence of
registers.
% Basis of rating

Competitors who either pass the written tesi
and meet the experience requirements or qualify
on the basisof cducation or CT’A certificate will
then be rated on a scale of 100, on the quality,
diversity, and extent of their experience and
training relevant to the duties of the position
for which they apply. Such ratings will be
based on information in the applicati n forms
and additional evidence obtained from employ-
ers, nssociates, ote. Since the duties of positions
in different agencies vary somewhat, the rating
assigned to a specific competitor will not neces-
sarily be the same for different agencics. ¥

Physical requirements
. See part I, Physical Requiremenis, para-
graph 8.

S (T
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